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1 Check whether the hired person , __
* ”an employed person”under the PPK £



@ Definition A
According to Article 2, section 1, point 18 of the PPK Act, &% An em pIOVEd pe rson

employed persons are understood to mean individuals who are
subject to mandatory pension and disability insurance in the Meaning:

territory of Poland, as defined by the Social Insurance System Act, . ..
* employees, except for minors and employees on mining leaves

and leaves for employees of a coal mechanical processing plant;

under the titles listed in the text of this provision.

 members of agricultural production cooperatives or agricultural
circle cooperatives;

* natural persons, that reached the age of 18, performing work
based on an agency agreement, a contract of mandate or
another contract for the provision of services, to which,
according to Article 750 of the Civil Code, provisions regarding
the contract of mandate apply;

e natural persons performing outwork, who have reached the age
of 18;

e persons indicated above, who are on parental leave or receiving
maternity benefit or benefit equal to the maternity benefit;

* members of supervisory boards, remunerated for performing
this function.




Social Insurance ¢ An employed person
System Act (PPK Act)
(Article 6, section 1)

Not all insurance titles mentioned in Article 6, section 1 of Social
Insurance System Act are included in the definition of an employed

person from the PPK Act.
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2 Inform the newly hired person abc
° 1



Does the employer inform a newly hired person
about the conditions of participation in PPK?

The employer may inform the hired person about the conditions of participation in PPK.
He/she can provide this information as early as during the first day of employment.

www.mojeppk.pl
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Employer’s information obligations under the PPK act

People aged 55-70 Declarations regarding contributions

Informing about the possibility of declaring

an additional contribution and the possibility
of reducing the basic contribution (referring to
contributions financed by the employee).

Informing employed persons who have reached
the age of 55 but have not yet reached 70 that
they can join PPK exclusively on their request for
concluding an agreement for operating PPK.

When: no later than on the day of concluding

When: At a time allowing them to join PPK
the agreement for operating PPK for this person.

at the earliest possible date.

www.mojeppk.pl
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How should the employer fulfil his/her information
obligations?

The PPK Act does not specify the manner or form of informing employed persons
about PPK - the employer provides information in the manner adopted by him/her.

However, it is in the employer’s interest to inform the employed person about PPK in

a manner in which the employer can later prove that he/she has fulfilled the
information obligation.

www.mojeppk.pl
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k|

Employer's good practices - additional information worth
providing to employed persons

The employer may inform the
employed person about PPK
participation conditions as well as the

The employer may inform the

employed person about the obligation

to submit a declaration on the
agreements for operating PPK

concluded on behalf of this person (the |
PPK Act - Article 19).

obligations and rights of the employer
and the employed person related to
PPK participation (the PPK Act - Article
14, section 4).

www.mojeppk.pl
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Examples of ways to inform a newly
hired person about PPK

M
0~
m 000
(@ Tan e
Written information, Participation in a free webinar,  Sending an email (preferably with
confirmed by the employed conducted by PFR Portal PPK, a delivery confirmation).
person. confirmed by a certificate.

l' Employer's information obligations
L=l

E Enroll your empolyee for a training

towards the employee [template]

www.mojeppk.pl
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https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/-wz-r--Obowi-zki-informacyjne-pracodawcy-wobec-pracownika.docx
https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/-wz-r--Obowiazki-informacyjne-pracodawcy-wobec-pracownika_EN_3022023.docx
https://www.mojeppk.pl/szkolenia/dla-pracownika

Declarations and applications

First day of
employment

Concluding the
agreement for
operating PPK

9 Application for concluding an 9 Declaration on financing additional
agreement for operating PPK [55+] contributions into PPK

@ Declaration of resignation from 9 Declaration on reducing the basic
making PPK contributions contributions into PPK

(it will be taken into account after meeting the conditions
specified in the PPK Act).

www.mojeppk.pl
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https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/Wniosek_o_zaw_um_prowadzenie_PPK__POL-ENG_11052020.docx
https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/pdf/Deklaracja_o_rezygnacji_z_dokonywania_wplat_do_ppk_EN.pdf
https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/Deklaracja_wplat_dodatk_PPK_POL-ENG_11052020.docx
https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/wz-r-2---Deklaracjadotycz-ca-wp-at-podstawowych-do-PPK-zmiana_EN_PL.docx
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Deadline for concluding the agreement for operating PPK

The conclusion of an agreement for operating PPK
should occur no earlier than after 14 days of
employment and no later than the 10th day of the
month following the month in which the 3-month
employment period has elapsed.

Within these timeframes, the employer decides on the
date of concluding the agreement for operating PPK on
behalf of and for the benefit of the employee.

The periods of employment from the previous
12 months, which took place in a given entity,
are included in the employment period.

We only sum up the days in which a given person met
the definition of an employed person.

In the case of employing a person who already meets the
condition of 14 days of employment in a given entity on
the first day - the conclusion of the agreement for
operating PPK may occur already on the first day of this
person's employment, but no later than the 10th day of
the month following the month in which the 3-month
employment period has elapsed.

www.mojeppk.pl
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How to determine the timeframe for concluding the
agreement for operating PPK?

1l
|

date of employment  q5¢p, Time for concluding the 10ty qay
12 day agreement for operating PPK 90th of the following month
months < day
back
< o D i — . F
3 months =90 days _‘

Article 16 of the PPK Act www.mojeppk.pl



http://www.mojeppk.pl/

How to determine the timeframe for concluding the
agreement for operating PPK? — example no. 1

% A person employed from June 16th,
it’s this person’s first employment in this entity.

16th of June
date of employment

x— 10th October
30th of June last day
. first day Time for concluding the agreement for operating PPK

no previous

employment < >

12mec | o e .
31 days 31 days 13 days
June July August September October

Article 16 of the PPK Act www.mojeppk.pl
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How to determine the timeframe for concluding the
agreement for operating PPK? — example no. 2

@3 Pe.rsE)n e.mployed 'from June 16th, . . . The period of employment includes periods of employment
this is this person’s next employment in this entity; from the previous 12 months, which took place with the

within the last 12 months, he/she was employed for 30 days. current or with other employers, if, under separate

regulations, the current employer is their legal successor.
When determining the period of employment, we only add
up those days during which a given person met the

16th of June definition of an employed person.
date of employment
(first day for concluding the agreement 10th of September
for operating PPK) last day
30 days of previous ==
employment Time for concluding the agreement for operating PPK
12 months 90th day
15 days 31 days 14 days i
June July August September

Article 16 of the PPK Act www.mojeppk.pl
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How to determine the timeframe for concluding the
agreement for operating PPK? — example no. 3

In the case of employing a person who, on the first day

| qf h itself, meets the condition of 90 days of employment - the
Fo.r a] person employed from June .16t ¢ ] . . agreement for operating PPK may be concluded as soon as

over the past 12 months, he/she was employed for 95 days. later than the 10th day of the following month.

16th of June
date of employment

(first day for concluding 10th of July
the agreement for operating PPK) last day
95 days of e

employment | Time for concluding

the agreement
for operating PPK

12 months
back

June July August September

www.mojeppk.pl

Article 16 of the PPK Act
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How to determine the timeframe for concluding the
agreement for operating PPK? — example no. 4

The required 90 days of employment does not include the

period of employment that took place before the employee
¢y A minor employed from March 1.

turned 18. The 90-day period is calculated starting from the
M During the vocational training contract, he/she employee's 18th birthday.

turned 18.

4th of June
Employee turns 18

1st of March 10 October
date of employment 18th of June = last day
first day i
Time for concluding the agreement for operating PPK
14 < >
days
90th day
|
<:I June July August September October

Article 16 of the PPK Act www.mojeppk.pl
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How to determine the timeframe for concluding the
agreement for operating PPK? — example no. 5

The employment period only includes periods of compulsory
N retirement and disability insurance for the titles listed in
Contract of mandate from March 1. Article 2, section 1, point 18 of the PPK Act.
From March 1st to September 30th, the contractor was

only subject to health insurance.

1st of October
1st of March Contract of mandate
Contract of mandate (compulsory retirement and disability 10th of Januatjy
insurance) last day for concluding the

(only health insurance) agreement for operating PPK

Time for concluding

15th of October the agreement for operating PPK

first day for concluding the
agreement for operating PPK

P
<

ol
|

»
»

I 90th day
31 days 30 days 29 days
< | October November December January

Article 16 of the PPK Act www.mojeppk.pl
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How to calculate the period of employment?
— unpaid leave

If an employee was on unpaid leave for the entire month and did not receive any income in

that month that constitutes the basis for calculating retirement and disability insurance
contributions, then that month should not be included in the period of employment needed

to conclude an agreement for operating PPK.

www.mojeppk.pl
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How to calculate the period of employment?

—example no. 6

The person was employed from May 25 and took an unpaid leave from June 1 to June 30. Since he/she didn't
receive any remuneration in June — this month should not be taken into account when calculating the
employment period necessary to conclude the agreement for operating PPK.

8th of July

25th of Ma
st dareof employmend e seamartfor s oK Hastam
no previous =
employment ) x — :
R I -
ack days di?lq days 24 days 31 days 21 days :
- S 5L August September October

Article 16 of the PPK Act

www.mojeppk.pl
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Statement on the concluded
agreements for operating PPK

b

Who submits? When may it be submitted?

A PPK participant. Within 7 days from the date
of concluding the agreement
for operating PPK, the
participant submits a
statement to the employer
about the agreements
concluded on his/her behalf
for operating PPK.

Statement on the concluded agreements
for operating PPK [template]

www.mojeppk.pl

The employer, upon receiving
the statement, immediately
informs the PPK participant of

the obligation to submit on
his/her behalf an application
for a transfer payment.

=

If the statement is submitted after

the deadline - the employer does
not mediate in the transfer of
funds.
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https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/Oswiadczenie_o_zawartych_umowach_o_prowadzenie_PPK_POL-ENG_11052020.docx

Declaration of no consent for submitting a
transfer payment application

b5

Who submits?

A PPK participant who
received information from
the employer about the
obligation to submit a
transfer application on
his/her behalf.

i

When may it be submitted? Form?

Within 7 days from the date Written.
of receiving information from

the employer about the

obligation to submit an

application for the transfer of

funds accumulated in the

participant’s PPK

account/accounts.

Declaration of no consent for submitting
a transfer payment application [template]

www.mojeppk.pl
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https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/-wz-r----O-wiadczenie-o-braku-zgody-na-z-o-enie-wniosku-o-wyp-at--transferow-_ENG.docx

Sequence of actions after an employee submits a statement
on the concluded agreements for operating PPK

The new employee submits a statement on the concluded
agreements for operating PPK within the required timeframe.

The employer informs the new employee about the need to submit
a transfer request.

No further

actions
required from Participant submits a declaration

the employer. within 7 days expressing no
consent for the transfer.

Participant does not submit
a declaration expressing no
consent for the transfer within
7 days.

The employer submits a transfer request to the financial institution.

www.mojeppk.pl
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Calculate contributions to PPK




Remuneration

The basis for assessing contributions to pension and
disability insurance of the PPK participant, as
mentioned in the Social Insurance System Act, without
applying the so-called 30-fold limit and excluding the
basis for assessing contributions to pension and
disability insurance for persons on parental leave or
receiving maternity benefit or benefit equal to the
maternity benefit.

Iil Have a look!

The Regulation on determining the basis for assessment of
contributions towards pension and disability insurance



http://isap.sejm.gov.pl/isap.nsf/download.xsp/WDU19981611106/O/D19981106.pdf

Calculating contributions to PPK -
example

In May the employee received:

Contributions to PPK should be calculated from a remuneration of PLN
5050 (i.e. excluding income from the ZFSS, which does not meet the
definition of a remuneration).

a basic remuneration for May amounting to PLN 4000;
a bonus for April amounting to PLN 400;
a benefit from the Employee Benefit Fund (ZFSS) amounting to PLN 400,

which does not constitute a basis for assessing contributions to pension and PPK
disability insurance; contributions
remuneration for overtime, for the previous month, amounting to PLN 250; calculated from
a flat-rate for the use of a company’s car for private purposes amounting to PLN 5 050
PLN 400.

www.mojeppk.pl

Basic
remuneration

PLN 4 000

Bonus

PLN 400

ZFZS ber.cfit
200 zt

Overtime

PLN 250

Car

PLN 400
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Dates of calculating and making contributions

The employer calculates and collects contributions to PPK " Important!
at the time of renu.me.ratloon payment and then transfers Contributions to PPK are calculated and
them to the financial institution by the 15th day of the collected from the first remuneration paid to

following month. the PPK participant after the conclusion of the

agreement for operating PPK, and are made by
the 15th day of the month following the

= 15th of July month in which they were calculated and
last day to transfer
collected.
10th of June 28th 0-”““9 contributions to the financial
concluding the agreement remuneration payout institution

for operating PPK

28th of June— 15th of July

P »
<« >

time for transferring
contributions
to the financial institution

June July

www.mojeppk.pl
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Important!

rrri

il

rrri

Contributions to PPK are calculated based on the participant’s
remuneration, paid out after the conclusion of the agreement for
operating PPK - it does not matter for what period this remuneration
is due.

If the payout of the remuneration takes place more often than once
a month, for example, weekly, contributions to PPK calculated from
these salaries can be transferred to the financial institution
continuously or, for example, at once (accumulated for the whole
month).

www.mojeppk.pl
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Rehiring the same employee and calculating

contributions to PPK

Assumption: the employer has not entered into a PPK management agreement with any other financial institution

Status of the employed person before employment

termination

Age when returning

Returning after

auto-enrolment

Employer’s actions*

Was a PPK participant
(did not resign)

irrelevant

irrelevant

Contributions are calculated from the first paid remuneration. The agreement for
operating PPK is not concluded again.

www.mojeppk.pl

* it is not possible to resume making PPK contributions for individuals who have
reached the age of 70.
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Rehiring the same employee and calculating
contributions to PPK

Assumption: the employer has not entered into a PPK management agreement with any other financial institution

Status of the employed person before employment

termination

Age when returning

Returning after

Employer’s actions*
auto-enrolment ploy

O

was a participant (resigned)

before 55

We do not calculate contributions. If the PPK participant submits a request for
no making contributions - we calculate PPK contributions. We do not enter into
another agreement for operating PPK.

* it is not possible to resume making PPK contributions for individuals who have
reached the age of 70.

www.mojeppk.pl
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Rehiring the same employee and calculating
contributions to PPK

Assumption: the employer has not entered into a PPK management agreement with any other financial institution

Status of the employed person before employment

Returning after

Age when returnin
g & auto-enrolment

. .. Employer’s actions*
termination ploy

The declaration of resignation ceased to be effective on March 1 of the year in

which auto-enrolment applies. Contributions to PPK should be calculated starting
e from the first remuneration paid to the PPK participant after returning (if he/she
does not submit a new resignation declaration). We do not enter into another
agreement for operating PPK.

was a participant (resigned) before 55 yes

* it is not possible to resume making PPK contributions for individuals who have
reached the age of 70.

www.mojeppk.pl
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Rehiring the same employee and calculating
contributions to PPK

Assumption: the employer has not entered into a PPK management agreement with any other financial institution

Status of the employed person before employment

termination

Age when returning

Returning after

auto-enrolment

Employer’s actions*

O

was a participant (resigned)

at least 55

irrelevant

We do not calculate contributions to PPK. If the PPK participant submits a request
for making contributions - we calculate the contributions. We do not enter into
another agreement for operating PPK.

www.mojeppk.pl

* itis not possible to resume making PPK contributions for individuals
who have reached the age of 70.
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Information provided to
ZUS (RCA)

PPK contributions financed by the employer should be shown in

the individual ZUS RCA report for the month in which this
payment was transferred to the financial institution (ZUS

announcement of February 26, 2020).

Employer-financed contributions do not constitute the basis
for calculating contributions to the pension and disability

insurance.
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Employer-financed contributions should be reported in Block I11.B,
field 28, of the individual ZUS RCA report.

www.mojeppk.pl
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Public-law deductions from PPK contributions




Public-law deductions from PPK contributions

O

PPK contributions do not form the basis for assessing contributions to pension and
disability insurance. Thus, they also do not form the basis for calculating
contributions to sickness, accident, health insurance and contributions to
non-insurance funds (Labour Fund, Guaranteed Employee Benefits Fund,

Solidarity Fund, and Bridge Pensions Fund).

PPK contributions financed by the employer constitute income
for the PPK participant.

www.mojeppk.pl
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When does an employee's income from employer-funded
PPK contributions arise?

2 " Important!
— = §
If in a given month the employer has nothing from
The income of the employee (PPK participant) which to deduct the advange mc;ome tax on th.e
from employer-funded PPK contributions arises employer-funded PPK contributions, he/she will not do

at the moment the contribution is transferred =10k
to the financial institution.

In such a case, the employer will add the employee's
income from these contributions to the income from
the employment relationship, which is reported in the
PIT-11 information for the year in which the employee
received this income.

www.mojeppk.pl
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When to collect advance income tax?

calculation and collection of transferring contributions to  deduction of advance tax

PPK contributions the financial institution -
I
I

Time to deduct the advance income tax for PPK
contributions fund{ad by the employer

9th of September 15th of September 20th of September 30th of September
remuneration payout generation of the employee's payment of overtime
income from contributions funded wages

by the employer

www.mojeppk.pl
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When to collect advance income tax?

calculation and collection of transferring contributions to income will be shown in the
PPK contributions the financial institution PIT-11 form for the given year

Time to deduct the advance income tax for PPK
contributions funded by the employer

no remuneration

9th of September 15th of September 30th of September
remuneration payout generation of the employee's
income from contributions funded
by the employer

www.mojeppk.pl
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Advance income tax

If the employer transfers funds to the financial institution on the day
of remuneration payment, he/she may deduct the advance payment
on income tax from the PPK contributions financed by him/her

on that day.

www.mojeppk.pl
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Tax-deductible costs

Contributions made to PPK, in the part financed by the employer,
constitute costs of generating income for the month for which
they are due - provided that they are transferred to the financial
institution within the deadline specified in the PPK Act.

In this case, the month for which the PPK contributions are due
should be understood as the month for which the employee’s
remuneration is due, constituting the basis for calculating the
amount of contributions financed by the employer.

www.mojeppk.pl
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Tax-deductible costs

Q»

After the deadline

PPK contributions financed by the employer
and made after the deadline constitute a cost
of generating income for him/her in the
month of their payment to the financial
institution.

www.mojeppk.pl

L N

Before the
deadline
Contributions made before the

deadline are treated as if they were
made on time.
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Tax-deductible costs

remuneration for September

(paid out on the 10th of October)

PPK contribution
(until the 15th of November)

tax deductible costs
for September

remuneration for September

(paid out on the 10th of October)

PPK contribution
(16th of November)

tax deductible costs
for November

remuneration for September

(paid out on the 10th of October)

PPK contribution
(10th of October)

tax deductible costs
for September
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Undue payments



Undue payments

Refund to the financier

Contributions made to PPK, the welcome contribution or the
annual contribution, which turned out to be undue in whole or
in part, are subject to refund to the person/entity financing the
contribution, welcome contribution, or annual contribution.

The participant’s consent is not needed

If the PPK participant's account has already recorded participation
units/settlement units, the redemption/write-off of these units
does not require the PPK participant's consent.

The provision of Article 28a of the PPK Act came into force on November 11, 2022
and applies to undue PPK contributions made from that date.




Undue payments — example no. 1

The financial institution receives information that contributions made to
@ PPK, a welcome contribution or an annual contribution are undue in

whole or in part.

\

If the PPK participant's account has already recorded participation

Z units/settlement units, the financial institution immediately
redeems/writes off these units.

Within 3 working days from the day of redemption/write-off of participation
m units/settlement units, the financial institution refunds the funds resulting
from this redemption/write-off to the PPK participant, employer and the

Labour Fund.

\

T
I
L

within 5 working days.

In case the financial institution does not have the bank account number
H of the PPK participant, it refunds the funds to the employer's bank
account. The employer will transfer this amount to the PPK participant

Article 28a of the PPK Act



Undue payments — example no. 2

The financial institution receives information that contributions made to PPK
are undue in whole or in part.

If no participation units have been acquired for undue payments/payments have

not been converted into settlement units - immediately, no later than within
@ 3 working days after receiving information that the payments turned out to be

undue, the financial institution refunds them to the PPK participant and the

employing entity. *

In case the financial institution does not have the participant's bank account number,
H it refunds the funds to the employer's bank account. The employer will transfer this
amount to the PPK participant within 5 working days.

T
I
L

. Art. 28a of the PPK Act
www.mojeppk.pl
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Late and overdue PPK contributions

\/ Possible to transfer to PPK )( Not possible to transfer to PPK

Overdue PPK contributions — contributions that
have not been calculated and collected on time or

Late PPK contributions — contributions
calculated and collected on time, but not

made (not transferred to the financial
institution)

have been calculated but have not been collected by
the employing entity on time

The damage that has arisen in connection with the non-payment of contributions should be

compensated to the PPK participant on the basis of the principles resulting from the Civil
Code.
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Death of a participant and contributions to PPK



Death of a participant and contributions to PPK — example no. 1

Calculating and collecting PPK contributions before the death of a PPK
participant

last day to transfer
contributions to the
financial institution

calculation and collection of
PPK contributions

Time for transferring contributions to
the financial institution

a
\ 4

27th of May 3rd of June
remuneration information
payout about death

15th of June

www.mojeppk.pl

Remuneration is paid until the last day of the
month for which this remuneration is due.

On June 3rd - already after the payment of the
remuneration for May, and thus after calculating

and collecting PPK contributions - the employer
received information about the death of the
employee - PPK participant. In such a case, the
employer transfers to the financial institution PPK
contributions calculated and collected from the
remuneration of this participant, paid out in May.



http://www.mojeppk.pl/

Death of a participant and contributions to PPK — example no. 2

Death of a PPK participant before calculating and collecting PPK

contributions

8th of June
information
about death

27th of June
planned remuneration
payout

www.mojeppk.pl

Remuneration is paid by the last day of the month
for which it is due.

On June 8, that is before the payment of the June

remuneration, the employer received information
about the death of an employee - a PPK participant.
The employer did not calculate, collect, or make
PPK contributions for this participant anymore.
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Bailiff deductions



Bailiff deductions

According to Article 87 of the Labour Code, deductions from the
remuneration are made after subtracting:

e contributions to social security,
e advance on personal income tax and

* PPK contributions, if the employee did not opt-out from making
these contributions.

remuneration

We always take into account the actual percentage of PPK contributions.

suoI12NPapP |

www.mojeppk.pl
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Bailiff deductions

According to Article 87[1] of the Labour Code, when determining the amount free

from deductions, contributions to social insurance, advance payment for personal
income tax, and contributions to PPK (taking into account the actual percentage of

PPK contributions) are deducted from the minimum wage, if the employee has not
resigned from making PPK contributions.

www.mojeppk.pl



http://www.mojeppk.pl/

Pracownicze
Plany
Kapitatowe

Resignation of an employee‘
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Submission of a declaration of ot BB
resignation by an employed person

Resignation submitted before concluding the agreement for
operating PPK

The employer does not enter into an agreement for operating PPK on behalf of

and for a person who submitted a declaration of resignation from making PPK
contributions before the deadline for concluding this agreement.

www.mojeppk.pl
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Submission of a resignation declaration by PPK participant
a PPK participant

remuneration payment -

calculation and collection of S
PPK contributions submission of resignation :/
~ no payment to financial institution + correction
29th of July 5th of August
_—
remuneration payment - E
calculation and collection of payment to o _ _
PPK contributions financial institution submission of reS|gnat|on
~ no further payments + no corrections
29th of July 3th of August 5th of August

Article 23 of the PPK Act www.mojeppk.pl
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An employee submits a request
to make PPK contributions




An employed person's submission of a request
to make PPK contributions

X

The agreement for operating PPK should be concluded immediately
upon receiving a request to make contributions - if the employed
person has met the required employment period.

If the employed person does not have the required period of employment in
a given entity, the conclusion of the agreement for operating PPK takes place
no earlier than after 14 days of employment and no later than the 10th day
of the month following the month in which the 3-month employment period
has passed.

PPK contributions should be calculated and deducted from the first
remuneration paid to the employed person after concluding the
agreement for operating PPK for this person and transferred to the
financial institution by the 15th day of the next month.

www.mojeppk.pl

A person not being

a PPK participant
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PPK participant

PPK participant’s submission of a request to
make PPK contributions

If the request to make PPK contributions was submitted by a PPK participant, the
contributions should be calculated and deducted from the first remuneration paid to

this participant after submitting the request to make contributions and should be
made in the following month.

www.mojeppk.pl
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Auto-enrolment every 4 years — 2023, 2027 etc.



Auto-enrolment every 4 years — 2023, 2027 etc.

Step 1 Step 2 Step 3
Inform Calculate contributions Conduct payments
Whom? To whom? 2N When?

ﬁ All who submitted a declaration of Q To persons aged 18 - 55, if they From April 1 to 15 of each year in
resignation from making PPK did not submit a resignation which auto-enrolment reoccurs.
contributions. again from March 1 until the

day of remuneration payment
in March.
oL When? To persons aged 55-70, when

@ Until the end of February in they submitted a request to

make contributions/conclude

the year in which

an agreement for operatin
auto-enrolment takes place. g P 8

PPK.

I When?
From March 1 of each year in

which auto-enrolment reoccurs.






Handling employee’s declarations and applications

x Declaration of resignation from making PP

contributions

submission. This means that starting from the moment of submitting is valid from the moment of its submission - the employer

this declaration, no PPK contributions are made. Contributions that does not conclude an agreement for operating PPK for this person.
have been calculated and collected but not made before the

declaration is submitted are subject to refund.

@3 submitted by a PPK participant is valid from the moment of its % submitted by a person who is not a PPK participant

il Application for making contributions to PPK

from the month following the month in which such an application to calculate PPK contributions will be preceded by the obligation to

was submitted, which means that PPK contributions should be conclude an agreement for operating PPK on behalf of and for this

calculated and collected already in the month of submitting the person. The agreement for operating PPK must be concluded

application, and then made in the following month. immediately - so that the contributions can be calculated and
collected from the nearest remuneration paid after the employed
person submits an application to make PPK contributions.

% submitted by a PPK participant - PPK contributions are made starting X submitted by a person who is not a PPK participant the obligation

www.mojeppk.pl
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https://www.mojeppk.pl/pliki/repozytorium-plikow/materialy-do-pobrania/docx/Wniosek_o_dok_wplat_PPK_POL-ENG_11052020.docx

Handling employee’s declarations and applications

i, Declaration on lowering the basic contribut

is effective from the month following the month in which it was submitted and considered
by the employer. The employer takes this declaration into account if the PPK participant’s
remuneration earned in the month of its submission from this employer does not exceed
120% of the minimum wage.

li, Additional contribution declaration

Additional contribution in the amount declared by the PPK participant is applicable from the
month following the month in which the PPK participant submitted the respective declaration.

3 Change in the declaration concerning
L

the amount of contributions

is effective from the month following the month in which the PPK participant made such change.

www.mojeppk.pl
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Changing the financial institution

|

Selecting hew Conclusion of Termination of the  Conclusion of agreement for
financial institution the PPK management PPK management operating PPK with the
agreement with newly agreement with the newly chosen financial

chosen financial current financial institution institution on behalf of and

institution for the benefit of employed

www.mojeppk.pl

persons who had an
agreement for operating

PPK with the current

financial institution

Making contributions
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Changing the financial institution

The new financial institution is chosen in agreement with

the trade union organization. If such does not operate in First, you should conclude a PPK management

the employing entity — then in agreement with the
representation of the employed persons, selected in
accordance with the procedure adopted in this
employing entity.

No later than within 7 days from the date of
concluding the PPK management agreement with the
new financial institution, agreements for operating
PPK on behalf of and for the benefit of all employed
persons who had a PPK management agreement with
the current financial institution should be concluded.

agreement with the newly chosen financial
institution. Then terminate the existing PPK
management agreement.

Payments should be made to the current financial
institution - until the expiry of the notice period of the
PPK management agreement (unless otherwise
agreed).

www.mojeppk.pl
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Changing the financial institution — transferring funds

7 days
Concluding the PPK Transfer payout information
management agreement
No later than within 7 days from the The employed person may object to The transfer payout order should be
date of concluding the PPK the transfer, notifying the employer submitted on behalf of those persons,
management agreement with the new in writing within 7 days from who did not inform the employer, in
financial institution, each employed receiving information from him/her writing, within the designated period,
person who previously had an about the obligation to submit a about their disagreement with the
agreement for operating PPK with the request for a transfer payout. transfer.

current financial institution must be
informed about the employer’s
obligation to submit a request for a

transfer payout on behalf of this _
person. www.mojeppk.pl
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Restructuring of employing entities

5[

The PPK Act neither excludes nor
modifies the so-called universal

succession (e.g. Article 494 of the
Commercial Companies Code) or the
so-called singular succession (Article
55[1] of the Civil Code).

S

In case of merger, division, or
transformation of the employing entity,
the rules resulting from the generally
applicable legal regulations should be
applied.

www.mojeppk.pl

Article 23[1] of the Labour Code does not
provide basis for ensuring the continuity
of saving in the PPK for transferred
employees. It does, however, provide a
basis for taking into account the period
of employment necessary for entering
into an agreement for operating PPK on
behalf of a given person.
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Restructuring of employing entities

" Important!

Article, 9 section 2 of the PPK Act regulates the rules of conduct for an employer running PPK, which

acquires the enterprise of another entity, also running PPK, or takes over this entity (without succession
in the scope of PPK).

In the event of no succession in the scope of PPK and
e acquisition by an employer of the enterprise of another employer in its entirety or its organized

part, or
* merger of employing entities running PPK,

the employer who acquired the enterprise or its organized part, or being the acquiring entity, enters
into the agreements for operating PPK on behalf of and for the benefit of employees with the
financial institution with which it has concluded the PPK management agreement, within 7 days from

the day of this acquisition or merger.

www.mojeppk.pl
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The PPK Benefits

Academy

Save and win double

To join the PPK Benefits Acadamy, you must:

= From 00:00:00 on January 16, 2023, to
23:59:59 on September 30, 2023, register for
the lottery on the website
www.konkurs.mojeppk.pl by filling out the
registration form,

96x

PLN 100 PLN 1000 m * confirm the registration by clicking on the
activation link sent via email,

= have the status of a PPK participant no later
than the moment of the first draw in which the
participant will take part.

Answer the questions
and win!
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Personal development training for you and your employees
soft and hard skills

e

" COUNTERACTINGD ’5 ts
O MOBBING AND Y,
SPEAKER. ' . DISCRIMINATION IN THE g PROFESSIONAL

WORKPLACE § 9 Tl“ﬂE'!}’lA_[“AGEMFNT 3 CUSTOMER SERVICE
o = S !
o COMMUNICATION — THE g |
SN P DELEGATlNG AND TASK FOUNDATION OF ASSERTIVENESS IN
FINANCIAL WELLBEING ACCOUNTABILITY TEAMWORK BUSINESS

Training/workshops Write to us and get a training offer

in-person and online klient@pfrportal.pl

Online training database at moje-szkolenia.pl


mailto:klient@pfrportal.pl
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Question time!

www.mojeppk.pl
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